S:\Vacancies & adverts\cdfa Vacancy Application Form 2012.doc

[image: image1.png]cdfa




COMMUNITY DEVELOPMENT FINANCE ASSOCIATION

VACANCY APPLICATION FORM

POSITION FOR WHICH YOU ARE APPLYING: …………………………………………

1
PERSONAL INFORMATION

	Surname:
	

	Forenames:
	

	
	
	
	

	Address:
	
	Tel: (Work)
	

	
	
	Tel: (Eve)
	

	
	
	Mobile:
	

	Postcode:
	
	Email address:
	


Please state preferred contact?  MOBILE / EVE / WORK
An application by email is preferred, but you may exceptionally send your application by post.

When you have completed this form, please return by email to Fabiola Caillaud, Administrator: f.caillaud@cdfa.org.uk
NOTE: You must complete all sections of this form.

Asylum and Immigration Act 1996: All prospective employees will be required to produce one of the following documents to verify their entitlement to work in this country: a P45, a payslip from a previous employer, a P60 or a National Insurance Number card.  This documentation will be requested following the selection process.
2
EDUCATION/TRAINING

The box will expand as required.
	School/College etc. attended
	Dates
	Subject studied and qualification gained

	
	From
	To
	

	 
	
	
	


3
EMPLOYMENT HISTORY (PRESENT/MOST RECENT EMPLOYER FIRST)

The box will expand as required.
	Employer’s Name and

Address
	Dates

From           To
	Position Held
	Reason for Leaving

	
	
	
	
	


	4         PERSONAL STATEMENT
In reference to the Job Description and all points on the Person Specification, please tell us why you are qualified for this post. LIMIT TO 1,000 WORDS OR LESS.
The box will expand as required.



5
REHABILITATION OF OFFENDERS ACT

Applications from ex-offenders for this vacancy are welcomed and will be considered on their merit.  Convictions which are irrelevant to the job will not be taken into consideration, but you are required to disclose any convictions which are not spent by virtue of the Rehabilitation of Offenders Act 1974.

Have you ever been convicted of a criminal offence?

Please delete as applicable: YES or NO.
6
REFEREES

Please provide details of at least two referees who can provide confirmation of your previous work experience, skills and attributes.

Note: your present (or most recent) employer should be included to whom an approach may be made. Friends or relatives are not acceptable. If you do not wish employers to be approached without your consent, please state.

	Name


	
	Name
	

	Organisation
	
	Organisation
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	
	
	
	

	Position in Organisation
	
	Position in Organisation
	

	Tel:
	
	Tel:
	

	Email:
	
	Email:
	


7
Declaration

I declare to the best of my knowledge that the information supplied on this form is accurate and true.

Name:





Date:
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